
 
 
 
 

AGENDA
Heritage Advisory Committee

 
January 12, 2019

9:00 am
Municipal Operations Centre

408 James Street South, St. Marys
Pages

1. CALL TO ORDER

2. DECLARATION OF PECUNIARY INTEREST

3. AMENDMENTS AND APPROVAL OF AGENDA

RECOMMENDATION
THAT the January 12, 2018 regular Heritage Committee agenda be accepted as
presented.

4. AMENDMENT AND ACCEPTANCE OF MINUTES 4

RECOMMENDATION
THAT the Minutes of the November 9, 2018 meeting of the St. Marys Heritage
Committee be accepted as presented.

5. DELEGATIONS

6. CORRESPONDENCE



7. COMMITTEE APPOINTMENTS

7.1 Appointment of Committee Chair

RECOMMENDATION
THAT Committee member ___________________ be appointed Heritage
Committee Chair effective January 12, 2019 through to December 31, 2019.

7.2 Appointment of Committee Vice-Chair

RECOMMENDATION
THAT Committee member ___________________ be appointed Heritage
Committee Vice-Chair effective January 12, 2019 through to December 31,
2019.

8. COMMITTEE TRAINING

8.1 Roles and Responsibilities (Terms of Reference) 8

8.2 Procedure By-Law

8.3 Code of Conduct

8.4 Reference Documents 13

9. RECESS - AT 10:30 A.M.

RECOMMENDATION
THAT the Heritage Committee recess at 10:30 a.m.

10. REGULAR BUSINESS - COMMENCES AT 10:45 A.M.

RECOMMENDATION
THAT the meeting of the Heritage Committee is called back to order at 10:45 a.m.

10.1 Municipal Register, Part 1 - Designations/designated property matters 14

10.2 Heritage Conservation District
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10.2.1 Sign Bylaw

10.2.1.1 175 Queen Street East (Town Hall) - Community
Players Sign

15

10.2.1.2 165 Queen Street East - The WyrmWood 22

10.2.1.3 190 Queen Street East - Mac's Convenience Store 29

10.2.2 Heritage Permits

10.2.2.1 175 Queen Street E. - Town Hall Eaves troughs 41

10.2.2.2 34 Wellington Street N. - Jacobs Liquidation 50

10.3 Municipal Register, Part 2 - List of Significant properties

10.4 Heritage Grant Applications

10.5 CHO Report

10.5.1 Membership Renewal Form - electronic newsletter

10.6 Homeowner/Property owner letters

11. COUNCIL REPORT

12. OTHER BUSINESS

12.1 Heritage Award - Heritage Fair, February 22

13. UPCOMING MEETINGS

Saturday, February 9, 2019 - 9:00a.m., MOC Boardroom (408 James Street South)

14. ADJOURNMENT

RECOMMENDATION
THAT this meeting of the Heritage Committee adjourn at ____ p.m.
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MINUTES 

Heritage St. Marys 

November 10, 2018 

 9:00am  

St. Marys Museum  

177 Church Street South 

Members Present: Stephen Habermehl 

 Janis Fread 

Paul King 

Mary Smith 

Michelle Stemmler 

Members Absent: Larry Pfaff 

 Sherri Gropp 

 Carey Pope 

 Al Strathdee 

Staff Present: Trisha McKibbin 

 

1. CALL TO ORDER 

Stephen Habermehl called the meeting to order at 9:05 a.m. 

2. DECLARATION OF PECUNIARY INTEREST 

None. 

3. AMENDMENTS AND APPROVAL OF AGENDA 

Moved By Michelle Stemmler 

Seconded By Mary Smith 

THAT the November 10, 2018, Heritage Committee agenda be approved as 

circulated. 

CARRIED 

 

4. DELEGATIONS 

None. 
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5. CORRESPONDENCE 

None. 

6. AMENDMENT AND ACCEPTANCE OF MINUTES 

Moved By Mary Smith 

Seconded By Janis Fread 

THAT the October 13, 2018 Heritage Committee meeting minutes be accepted. 

CARRIED 

 

7. BUSINESS ARISING FROM MINUTES 

Quarry plaque update. Confirmation has been received that this plaque is in 

production. A draft of the layout should soon be available for review. 

8. REGULAR BUSINESS 

8.1 Heritage Conservation District Update 

There was some discussion about properties within the district including 13 

Water Street South where considerable renovation work is underway. 

8.2 Municipal Register, Part 1 - Designations/designated property matters 

Nothing new to report 

8.3 Municipal Register, Part 2 - List of Significant properties 

Nothing new to report. 

8.4 Heritage Grant Applications 

An application has been received from Jacobs Liquidation for a Heritage Grant 

to assist with the replacement of the two sets of doors on their property at 34 

Wellington Street North along with other facade improvements. This project 

was discussed at the committee’s October meeting and has been approved by 

the HCDAC. 

8.4.1 34 Wellington Street North 

Moved By Michelle Stemmler 

Seconded By Janis Fread 
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THAT the St. Marys Heritage Committee, having reviewed the proposed 

work to the facade of 34 Wellington Street North, recommends that 

the application for a Heritage Grant be approved. 

CARRIED 

 

8.5 Properties of interest or at risk (not necessarily designated) 

Nothing new to report. 

8.6 CHO Report 

The fall issue of CHOnews has been received electronically. 

8.7 Homeowner/Property owner letters 

Several listed properties have changed hands. Letters will be sent in the new 

year. 

8.8 Sign Bylaw 

The staff report contained some recommendations for changes, including a 

simplified process for obtaining approval for a sandwich board sign. Paul 

pointed out that the while the amended bylaw no longer requires approval by 

the Heritage Committee for a sign in the HCD, it does not state that review 

and approval by the HCDAC is still required. 

8.9 Cultural Planning: Strategic Plan 

The Town will be installing new directional signage and has asked for 

community input concerning the design options. A small group attended an 

information open house at the MOC on Thursday evening, November 8. There 

is an on-line survey that can also be completed. Mary pointed out some 

challenges with the survey format that might be addressed to make it more 

user-friendly. 

9. Council Report 

Staff explained how the transition to the new council will work and also how 

applicants to new council committees will be chosen. There will be training sessions 

for new councillors and liaison staff for each committee will prepare training material 

for new committee members.    

10. OTHER BUSINESS 
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Some time was spent discussing the summary of accomplishments and remaining 

challenges. A number of additional points were suggested. These will be added to the 

summary and the revised version circulated. 

11. UPCOMING MEETINGS 

The new committee will likely meet Saturday, January 12, 2019. This will be 

confirmed. 

12. ADJOURNMENT 

Moved By Michelle Stemmler 

 

THAT the Heritage Committee adjourn at 10:00 a.m. 

CARRIED 

 

 

 

_________________________ 

Larry Pfaff, Chair 

 

 

Page 7 of 61



 

FORMAL REPORT 

 

To: Mayor Strathdee and Members of Council 

Prepared by: Brent Kittmer, CAO/Clerk 

Date of Meeting: 9 January 2019 

Subject: CAO 01-2019 Committee Priorities for 2019 

PURPOSE 

The purpose of this report is for Council to consider interim priorities and projects to be assigned to the 
Heritage, Green, and Recreation and Leisure Advisory Committees. Determining priorities and projects 
for these committees now will allow the committees to meet and complete work in advance of Council’s 
more thorough consideration of the priorities for the Corporation. This more fulsome review is 
anticipated to occur in at the first Strategic Priorities Committee meeting for 2019, tentatively schedules 
for April 16, 2019. 

RECOMMENDATION 

THAT CAO 01-2019 regarding Committee Priorities for 2019 be received; and  

THAT the Committee projects for the Recreation and Leisure Committee, Green Committee, and 
Heritage Committee be approved as outlined in report CAO 01-2019  

BACKGROUND 

On December 4, 2018 Council appointed members to committees for the 2018-2022 term. The 
Recreation and Leisure Committee and the Green Committee are new for the term. The terms of 
reference for these two committees establish them as strategic level committees that focus on projects 
assigned by Council. The committees were designed this way to be a resource to both staff and Council 
as we advance the priorities of the Strategic Plan, the Recreation and Leisure Master Plan, and Pyramid 
Recreation Centre Strategic Business Plan. The CAO is planning to work with Council to establish a 
set of 2019 priorities for the corporation early in the term. This work will occur at the first Strategic 
Priorities Committee meeting of Council, currently delayed to April 2019 to accommodate the 2019 draft 
budget deliberation. To allow these two committees to begin their work the CAO is recommending that 
Council consider assigning interim projects for them to work on. 

One committee that was not appointed on December 4, 2018 was the Heritage Conservation District 
Advisory Committee. Council made this decision to allow some time for the Heritage Committee to 
review the functions of both committees to determine if having two committees was still relevant in the 
context of 2019, to determine where duplication between the two committees may exist, and to 
recommend where process efficiencies could be implemented. To allow this review to have various 
perspectives, the current membership of the Heritage Committee consists of individuals who applied 
for both committees. 

REPORT 

Appreciating the fact that Council is newly seated, the CAO met with the staff liaisons for the respective 
committees to review potential projects that the committees could work on in the interim period. Based 
on these discussion, projects recommended for each committee are outlined below: 
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Recreation and Leisure Committee 

To develop scoped projects for the Recreation and Leisure Committee staff reviewed the current 
progress in implementing the Recreation and Leisure Master Plan and the PRC Business Plan. The 
projects suggested below represent key considerations and research that will assist staff with the 
current projects that are underway for each plan. 

The project scopes that staff recommends Council assign to the Recreation and Leisure Committee 
are: 

1. The Strategic Plan, Recreation and Leisure Master Plan, and the PRC Business Plan each call 
on the Town to provide scale appropriate and cost efficient recreation services. A key tactic in 
seeing through this strategy will be the development of a core services list. As a part of this 
evaluation, the Town will need to consider if providing “shoulder season” ice is a core service. 
The cost of operating ice in July and August is higher than the rest of the year, and is offered at 
a significant loss. March and April ice sees a higher than normal vacancy rate, and represents 
an area where cost savings could be achieved if the Town removed one ice pad. 

The Committee is tasked with reviewing the Town’s current approach to providing ice in the 
shoulder seasons. The Committee is asked to review and understand operating costs, usage 
and vacancy rates, and to make a recommendation to Council if shoulder season ice should be 
a core service. The Committee’s recommendation should include preferred operating schedules 
for shoulder season ice, and a strategy to engage and inform users of any proposed changes. 

2. The Town’s swimming quarry is a gem of the community, and represents a tourism draw with 
great potential. Within the last 4 years the Town has invested in new attractions at the swimming 
quarry, including a new cliff dive and inflatable amenities. For the 2019 season, the Town’s 
Stand-Up paddleboard provider has relocated to British Columbia, and the Town is now faced 
with determining what services and amenities should be provided at the Quarry to keep it 
attractive. 

The Committee is tasked with developing an overall vision for the swimming quarry that is 
sympathetic to its importance as a recreation amenity and tourist attraction. The Committee is 
asked to review the current slate of services at the quarry, determine if these are still relevant, 
and consider if new attractions and services should be added. Any recommendation’s the 
Committee makes to Council should be supported by a business plan to demonstrate how the 
overarching goals of scale appropriate recreation and cost efficiency will be maintained. 

3. The Strategic Plan, Recreation and Leisure Master Plan, and the PRC Business Plan each call 
on the Town to provide cost efficient recreation services and to implement proactive 
maintenance practices. The salt water pool at the PRC has strong support from its users, but 
comes at a greater cost to the Town when compared to a chlorine pool. Operating costs are 
higher, and equipment wears out more quickly due to the corrosive environment that a salt water 
pool creates. 

The Committee is tasked with reviewing the Town’s current approach to providing a salt water 
pool and compare this against the provision of a chlorine pool. The Committee is asked to review 
and understand the costs and user experience of providing a salt water pool, and to compare 
those against the costs of providing a chlorine pool. The Committee’s recommendation present 
the preferred type of pool, rationale to defend the recommendation, and a strategy to engage 
and inform users of any proposed changes. 

Green Committee 

The projects suggested below represent key considerations and research that will assist staff with the 
current projects that are underway related to the Town’s Forestry Management Plan, the Recreation 
and Leisure Master Plan, and the ongoing waste diversion Environmental Assessment 

 

Page 9 of 61



 

1. The Strategic Plan calls for the Town to investigate and implement a forestry and tree 
management policy. In October 2018, Council adopted a Forestry Management Plan, at this time 
Staff were directed to revise the species list and better determine tree suitability and placement 
in 2019. More research needs to be undertaken regarding which species are better suited for 
developed and natural areas. In addition, Council tasked the proposed Green Committee to 
pursue engagement and education opportunities regarding the urban forest to ensure its 
continued health.  

The Committee is tasked with recommending a revised forestry species list, tree placement, and 
pursuing engagement and education opportunities regarding the urban forest.  

2. The Recreation and Leisure Services Master Plan recommends the possible naturalization of 
select parklands, including Meadowvale Park and Southvale Park and encourages the 
naturalization of other municipal lands. The Forestry Management Plan discusses the need for 
a separate Naturalization Plan to establish and manage natural Town-owned land. A 
naturalization approach is beneficial for two reasons. First, restores ecological lifecycles, and 
second, reduces park maintenance service levels and thus grass cutting, water, fertilizing and 
other parks maintenance costs.  

The Committee is tasked with undertaking public engagement related to park naturalization, and 
recommending areas where naturalization practices may be implemented, inclusive of select 
parklands including Meadowvale Park and Southvale Park. The Committee shall recommend 
policies to establish natural areas and how to maintain natural areas.  

3. The Recreation and Leisure Services Master Plan calls for the preparation of an Active 
Transportation Master Plan to assist with long-term implementation of a transportation network. 
This plan should include a review of the active transportation network, develop a trail hierarchy, 
explore opportunities to enhance active transportation connections to the existing trail system, 
and provide direction on the provision of trail amenities.  \ 

The Committee is reviewing the Town’s current active transportation network, collecting public 
feedback on needs and wants for an expanded Active Transportation network, and 
recommending a an Active Transportation Master Plan for Council’s consideration.  

4. In 2018 a Waste Reduction and Diversion Assessment (WRDA) was completed to review the 
Town’s current programs and to assess opportunities for improvement and / or potential new 
diversion streams. The Town operates eight (8) existing programs, and the WRDA identifies an 
additional eight programs, or opportunities for increased waste reduction or diversion in addition 
to various potential enhancements of the existing programs. The Town expects an 
Environmental Assessment approval for the expansion of the St. Marys Landfill Site, afterwards, 
during the Environmental Compliance Approval (ECA) process the Town will need to consider 
current diversion practices and potential new diversion streams so that the Town will be better 
positioned to consider end-of-life materials as resources rather than waste, resulting in fewer 
raw materials being used and working to maximize the life expectancy of the landfill site.  

The Committee is tasked with considering and evaluating the implementation of the proposed 
opportunities for improvement and / or potential new diversion streams outlined in the WRDA 
during the Environmental Compliance Approval phase of the landfill site expansion.  

Heritage Committee  

To develop a scoped project for the Heritage Committee, internal staff review surrounding the Heritage 
and HCD Committees focused on feedback gathered in the previous term of Council from applicants, 
Council members and staff.  So Council is aware, it is the Heritage Committee that holds the authority 
under the Ontario Heritage Act to make recommendations to Council. A separate committee for the 
HCD was originally created to build trust in the system and to create transparency 

For Council’s information, the following observations were identified: 
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 Overlap in approvals processes: 

o In some instances, such as a Part IV designations in the Heritage District, the same 
project would have to be reviewed by both committees.  This is a duplication of process. 

o Sign permits in the HCD were reviewed by both committees, again a duplication of 
process. 

o Depending on when meetings fell, it could be a month between when the application was 
reviewed by one committee and then the other. The result was that there were instances 
where a business was delayed by 30 days in being able to install a sign because they 
had to wait for approval from one committee or the other. To address these delays, later 
in the 2014-2018 term joint meetings between the Heritage and HCD Committee were 
becoming regular so that approvals would be received in a in a timely manner. 

 Confusion of applicants: 

o For Heritage permits within the HCD, the proposed work would be approved by the HCD 
committee, but grant funding would be approved by the Heritage Committee. 

o Applicants were confused as to which committee reviewed which application. 

o Applicants had to attend two different meetings on occasions, and were not always invited 
to remain at the meeting to observe the decision making process.  In at least one instance, 
had the applicant remained at the meeting to observe the debate, he could have provided 
further information to the committee to assist in their review. Because he was excused 
key information was not shared, the decision was not in his favor, and he had to go 
through an appeal process. The appeal ultimately revealed the further contextual 
information he could provide. The final disposition was an approval of the application by 
Council. 

 Staff workload: 

o Staff are completing two sets of agendas, minutes and staff reports and attending two 
meetings to review/discuss the same applications. 

The project scope that staff recommends Council assign to the Heritage Committee is: 

1. In the context of 2019, the HCD is functioning as it should - it is managing and guiding the 
conservation, protection and enhancement of the area’s special character.  It provides guidance 
for change so that it contributes to the architectural and historic character of the area. The HCD 
has now matured and there is a better understanding of what an HCD is, and the heritage permit 
and granting process is well established.  

Within this context, is there still a need for separate Heritage and HCD Committees? Or can a 
one committee structure, which includes member representation from within the HCD, 
adequately serve the community’s heritage and culture interests? 

If two committees are still relevant, what process amendments does the Heritage Committee 
recommend to eliminate overlap and duplication to provide a timelier and clearer service to 
applicants for sign permits, heritage permits, and heritage grants? 

SUMMARY 

Staff is recommending that Council approved the committee projects as outlined above for the 
Recreation and Leisure Committee, the Green Committee, and the Heritage Committee. Each of the 
proposed projects will assist staff in advancing projects and priorities that are underway from the 
Strategic Plan, the Recreation and Leisure Master Plan, and the PRC Strategic Business Plan 
respectively. 

Determining priorities and projects for these committees now will allow the committees to meet and 
complete work in advance of Council’s more thorough consideration of the priorities for the Corporation.  
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FINANCIAL IMPLICATIONS 

None. 

STRATEGIC PLAN 

☒ This initiative is supported by the Strategic Plan, the Recreation and Leisure Master Plan, and 

the PRC Strategic Business Plan as outlined within the body of the report. 

OTHERS CONSULTED 

Trisha McKibbin, Director of Corporate Services, staff liaison to the Heritage Committee 

Stephanie Ische, Director of Community Services, staff liaison to the Recreation and Leisure Committee 

Grant Brouwer, Director of Building/Development, staff liaison to the Recreation and Leisure Committee 

Jed Kelly, Director of Public Works, staff liaison to the Green Committee 

ATTACHMENTS 

None 

REVIEWED BY 

Recommended by the CAO 

_____________________________ 
Brent Kittmer 
CAO / Clerk 
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TOWN OF ST. MARYS 

P.O. Box 998, St. Marys, ON.  N4X 1B6
 

Telephone: 519-284-2340 ●  Fax: 519-284-3881 

Heritage Committee Resources 

 

St. Marys Documents 

 Heritage Conservation District Plan - http://www.townofstmarys.com/en/town-

services/resources/Documents/HCDPLAN-Final-Report-2012.pdf 

 Municipal Register of Designated Heritage Properties - 

http://www.townofstmarys.com/en/recreation-and-

culture/resources/Documents/Municipal-Register-of-Cultural-Heritage-Properties-

version-2017.pdf 

 Municipal Register of Non-Designated Properties (Properties of Cultural Heritage 

Value) http://www.townofstmarys.com/en/recreation-and-

culture/resources/Documents/09-06-2018-Municipal-Register---Properties-of-

Cultural-Heritage-Value---no-names.pdf 

 

Provincial Documents 

Ontario Heritage Act - https://www.ontario.ca/laws/statute/90o18 

Ministry of Tourism, Culture and Sport 

 Standards and Guidelines for Conservation of Provincial Heritage Properties - 

http://www.mtc.gov.on.ca/en/heritage/heritage_s_g.shtml 

 Ontario Heritage Toolkit Guides - 

http://www.mtc.gov.on.ca/en/heritage/heritage_toolkit.shtml 

 Heritage Conservation Districts - 

http://www.mtc.gov.on.ca/en/heritage/heritage_conserving_districts.shtml 

 Ontario’s Municipal Heritage Committee Directory - 

http://www.mtc.gov.on.ca/en/heritage/lacac.shtml 

Ontario Heritage Trust – Ontario Heritage Act Register - 

https://www.heritagetrust.on.ca/en/pages/tools/ontario-heritage-act-register 

 

Federal 

The Canadian Register of Historic Places - https://www.historicplaces.ca/en/pages/about-

apropos.aspx 
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Project Location Project Start Date Est end date Areas effected

1 Old Water Tower Structural Upgrades 2/Jul/18

Robertson Restoration have been 

painting the tiles of the tank and the 

supporting metal brackets. Weather 

permitting. Grouting is to take place in 

the spring

2 Library/TownHall
Library & Town Hall 

Window Replacement
17/Dec/18 30/Jan/18

The Window Installers will be continuing 

the window replacement on the North 

side of the Town Hall and then moving to 

the East side.  There will be minor 

disruptions to staff and the accessible 

entrance to the Library. They will also be 

finishing up the interior trim and caulking 

on the Library Windows.

A staff report will be presented at the 

January 15, 2019 budget meeting 

regarding the Future Use and Vision for 

the Junction Station. 

http://calendar.townofstmarys.com/cou

ncil/Detail/2019-01-15-0900-Special-

Meeting-of-Council   

4 McDonald House Prospective buyer 1/Jan/19
At the January 8, 2019 Council meeting 

Council approved the sale of the 

McDonald House to Allen & Robin Kool.

Municipal Register, Part 1 -Designations/designated property matters

3 Junction Station
Junction Station Future 

Use and Vision
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FORMAL REPORT 

 

To: St. Marys Heritage Committee 

Prepared by: Jason Silcox, Building Inspector 

Date of Meeting: 12 January 2019 

Subject: DEV 07-2019 Sign Permit Application – 175 Queen Street East 

 

PURPOSE 

To provide information to the Heritage Committee for their consideration in review of an application for 
a sign permit for 175 Queen Street East. 

 

RECOMMENDATION 

THAT DEV 07-2019 Sign Permit Application- 175 Queen Street East be received; and 

THAT the Heritage Committee support a heritage permit for the installation of two ground signs at 175 
Queen Street East. 

BACKGROUND 

175 Queen Street East is the St. Marys Town Hall and is located within the Heritage Conservation 
District (HCD). The Town Hall is designated a heritage property under Part IV of the Ontario Heritage 
Act, and also comes under a Part V heritage designation as part of the HCD.  The sign application is 
for two temporary signs to advertise productions by the Community Players held in the auditorium at 
175 Queen Street East. 

REPORT 

The permit application proposes two signs, each measuring 1.8 metres x 1.2 metres to be installed on 
either side of the front entrance of 175 Queen Street East. The signs will be made of fabric material to 
allow for air flow and will be framed by metal to create a “picture frame”. The dimensions fall within the 
requirements for ground signs in the sign by-law. Once a recommendation has been received from the 
Heritage Committee, staff will present a report to Council requesting a variance to the sign by-law as 
the proposed ground signs contradict sign by-law 86-2018.  

 3.2(1)(c) - Prohibited Signs- a Banner Sign other than a Banner Sign located within a Public 
Road Allowance and approved by the Town. 

 

FINANCIAL IMPLICATIONS 

None 
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SUMMARY 

THAT staff recommend the Heritage Committee support the sign permit application for the installation 
of two ground signs at 175 Queen Street East. 

 

OTHERS CONSULTED 

Community Players 

ATTACHMENTS 

1. Sign Permit Application 

2. Drawings 

 

Respectfully submitted by 

 ____________________________  
Jason Silcox  
Building Inspector  

Reviewed by 

___   __________________________  
Grant Brouwer  
Director of Building and Development  
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FORMAL REPORT 

 

To: St. Marys Heritage Committee 

Prepared by: Jason Silcox, Building Inspector 

Date of Meeting: 12 January 2019 

Subject: DEV 05-2019 Sign Permit Application - 165 Queen Street East 

PURPOSE  

To provide information to the Heritage committee for their consideration in review of an application for 
a sign permit for 165 Queen Street East.  

 

RECOMMENDATION 

THAT DEV 05-2019 Sign Permit Application- 165 Queen St E be received; and 

THAT the Heritage Committee support in part the fascia sign permit application. 

BACKGROUND 

The property at 165 Queen Street East is located in the Heritage Conservation District (HCD) and as 
such is a Part V property under the Ontario Heritage Act. The building does not have a Part IV 
designation under the Ontario Heritage Act.  WyrmWood is a new business in the downtown core, 
located at 165 Queen Street East.  

REPORT 

The Town has received an application for a sign permit to install fascia signage for WyrmWood at 165 
Queen Street East. The proposed sign measures approximately 3 feet by 5 feet and is made out of raw 
edge wood with the business name painted and sealed to the wood. The sign is proposed to be located 
above the front shop door and window.  

FINANCIAL IMPLICATIONS 

None 

SUMMARY 

THAT staff recommend the Heritage Committee support in part the fascia sign permit application, 
pending confirmation of location and size. 

OTHERS CONSULTED 

Nil 

ATTACHMENTS 

Sign Applications, correspondence and drawings 
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Respectfully submitted by 

 
_____________________________  
Jason Silcox  
Building Inspector  

Reviewed by 

__  ___________________________  
Grant Brouwer  
Director of Building and Development   
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FORMAL REPORT 

 

To: St. Marys Heritage Committee 

Prepared by: Jason Silcox, Building Inspector 

Date of Meeting: 12 January 2019 

Subject: DEV 04-2019 Sign Permit Applications - 190 Queen Street East 

PURPOSE 

To provide information to the Heritage Committee for their consideration in review of a applications for 
sign permits for 190 Queen Street East.  

 

RECOMMENDATION 

THAT DEV 04-2019 Sign Permit Applications – 190 Queen Street East be received; and 

THAT the Heritage Committee support the fascia sign permit and deny support of the ground sign 
permit for 190 Queen Street East. 

BACKGROUND 

The property at 190 Queen Street East is located in the Heritage Conservation District (HCD) and as 
such is a Part V property under the Ontario Heritage Act. The building does not have a Part IV 
designation under the Ontario Heritage Act.  The HCD Plan references signage on several occasions 
and states that commercial signage should contribute to, rather than detract from, the HCD area.  

The property at 190 Queen Street East is the site of a convenience store identified by an existing ground 
sign. Town records do not confirm when the existing ground sign was installed. The convenience store 
is undergoing corporate rebranding and has applied for a sign permit to update the signage, including 
the ground sign and the fascia sign, to reflect the new brand. 

REPORT 

The Town has received an application for a variance to Town sign bylaw 86-2018 to replace the existing 
signage. The proposed changes to the existing ground sign contradict the following sections of sign by-
law 86-2018.  

 8.0 (1)(g) - Ground signs within the Heritage Conservation District are permitted to be a 
maximum height of 1.4 metres and a maximum width of 2 metres. The existing ground sign is 
approximately 5.5 metres in height and 1.8 metres in width;  

 8.0 (1)(a)(ii) - The existing ground sign is internally illuminated which is not permitted within the 
Central Commercial District; 

 8.0 (1)(e) - Non-complying signs are required to comply with all aspects of the sign by-law 
within 5 years of the date of passing or when alterations or repairs are made; and 

 8.0 (2) - In addition to Section 8.0(1) (a)-(h), those properties within the Central Commercial 
District located in the Heritage Conservation District are required to follow the principles, 
practices and guidelines under the Heritage Conservation District Plan. This includes 
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submission of a heritage permit application to the Building and Development Department for all 
sign relocations, alterations and new signs. 

The proposed fascia sign is made of vinyl and is recessed into the existing sign location. The applicant 
is proposing indirect lighting for this sign. The fascia sign is being installed on a non-heritage building 
within the HCD. 

FINANCIAL IMPLICATIONS 

None 

SUMMARY 

THAT staff recommend the Heritage Committee support the fascia sign permit application and deny 
support of the ground sign application; and further that staff proceed to Council with the ground sign 
permit application for a sign variance. 

OTHERS CONSULTED 

NIl 

ATTACHMENTS 

1. Sign Applications 

2. Correspondence 

3. Drawings 

 

Respectfully submitted by 

_______   _____________________ _____________________________ 
Grant Brouwer Jason Silcox 
Director of Building and Development Building Inspector 
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FORMAL REPORT 

 

To: Choose an item. 

Prepared by: Ray Cousineau, Facilities Supervisor 

Date of Meeting: 12 January 2019 

Subject: DEV 08-2019 Eaves trough Copper Upgrade Heritage Permit 

Application – 175 Queen Street East 

 

PURPOSE 

To provide information to the Heritage Committee for their consideration in review of an application for 
a heritage permit for 175 Queen Street East. 

 

RECOMMENDATION 

THAT DEV 08-2019 Heritage Permit Application- 175 Queen Street East be received; and 

THAT the Heritage Committee support a heritage permit for the installation of copper eaves trough at 
175 Queen Street East. 

BACKGROUND 

175 Queen Street East is the St. Marys Town Hall and is located within the Heritage Conservation 
District (HCD). The Town Hall is designated a heritage property under Part IV of the Ontario Heritage 
Act, and also comes under a Part V heritage designation as part of the HCD.  The heritage application 
is for the 6” OG style eaves trough with octagon style prefinished steel downpipe to be replaced with 
copper eaves trough at 175 Queen Street East. The original heritage application submitted to the April 
14, 2018 Heritage meeting included 6” octagon style galvanized eaves trough to be installed on all 
sides of the Town Hall at 175 Queen Street East. 

REPORT 

The permit application proposes the replacement of all eaves trough and down spouts, approximately 
250 feet of trough and 260 feet of downspouts to be installed on all four sides of the Town Hall at 175 
Queen Street East. The troughs will be made of copper. Copperworks is the name of the sub-contractor 
who will be installing the copper eaves trough and down spouts. The eves trough will be untreated and 
will be left to naturalize over time. The main reason for the change from steel to copper is the increased 
cost to maintain the steel eves trough.   Once a recommendation has been received from the Heritage 
Committee, staff will proceed with the purchase of the copper eaves trough and downspout upgrade 
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FINANCIAL IMPLICATIONS 

Nil 

SUMMARY 

THAT staff recommend the Heritage Committee support the heritage permit application for the 
installation of copper eaves trough at 175 Queen Street East. 

 

OTHERS CONSULTED 

 

ATTACHMENTS 

1. Heritage Permit Application 

2. Copperworks photos from the University of Toronto project 

 

Respectfully submitted by 

_____________________________  
Ray Cousineau 
Facility Supervisor  

Reviewed by 

___   __________________________  
Grant Brouwer  
Director of Building and Development  
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FORMAL REPORT 

 

To: Choose an item. 

Prepared by: Jason Silcox, Building Inspector 

Date of Meeting: 12 January 2019 

Subject: DEV 06-2019 Heritage Permit Applications – 34 Wellington 

Street North 

PURPOSE:  

To provide information to the Heritage Committee for their consideration in review of an application for 
a Heritage Permit for 34 Wellington Street North.  

RECOMMENDATION 

THAT DEV 06-2019 Heritage Permit Application – 34 Wellington Street North be received; and 

THAT staff recommend the Heritage Committee review the application for a Heritage Permit and 
support the application for a Heritage Permit for a truck trailer to be placed on the property at 34 
Wellington Street North for a two year period until an expansion of the existing building can be achieved. 

BACKGROUND 

The property at 34 Wellington Street North is designated “Central Commercial” and “Flood Plain” in the 
Town’s Official Plan and is zoned “Central Commercial Zone One – C1-1” in the Town’s Zoning By-law 
Z1, 1997. A retail use is a permitted use in the C1 zone. A retail use has been established at 34 
Wellington Street North, selling merchandise to members of the public from this location.  

The property at 34 Wellington Street North is located in the Heritage Conservation District (HCD) and 
as such is a Part V property under the Ontario Heritage Act. The building does not have a Part IV 
designation under the Ontario Heritage Act.  

REPORT 

The Town has received an application for a heritage permit to place a 2.60m wide x 4.1m high x 
12.3m(approx.) (40sq. m.) long truck trailer on the property at 34 Wellington Street North, to function 
as storage space for inventory. Since the applicant has taken on this space, they find themselves short 
on storage space for inventory. It is the intent of the applicant to build an addition within two years and 
the truck trailer would serve as a short term solution until an addition is constructed. The applicant has 
reviewed the requirements from the Upper Thames River Conservation Authority on both the sea 
container as well as the truck trailer. The applicant’s preference would be a sea container as it is lower 
to the ground and easier to work with, but the requirements of a shipping container from the Upper 
Thames River Conservation Authority has steered the applicant towards using a truck trailer 

The placement of a truck trailer is permitted at 34 Wellington Street North under Section 5.26 (a) (iv) of 
the Town of St. Marys Zoning By-law Z1-1997 which states: “…In an agricultural, commercial or 
industrial zone, shipping containers, truck bodies/boxes and truck trailers which are maintained in good 
condition and appearance may be used for storage accessory to a main use subject to the requirements 
for accessory buildings.”  
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Further to this, Section 5.1 of the Zoning By-law provides the requirements for accessory buildings as 
follows:  

Zoning By-law 
Section 

Requirement under Zoning By-
law Section 

Interpretation for 34 Wellington Street 
North 

Location 5.1.3 (a) All accessory buildings and 
structures shall comply with the 
minimum front yard requirement for 
the main building on the lot or be 
located to the rear of the front wall 
of the existing main building on the 
lot, whichever is greater. 

The truck trailer shall be placed in the rear 
yard. 

Location 5.1.3 (b) All accessory buildings and 
structures shall be required to 
comply with the side and rear yard 
requirements for the zone in which 
they are located as set out in this 
By-law 

Under C1 zone provisions for this property 
Section 15.2.5 provides that no interior side 
yard setback is required as it does not abut 
a Residential Zone. Both the north and 
south side yards are interior side yards. 34 
Wellington does not abut any lands in a 
Residential Zone. The adjacent lands are in 
the Central Commercial – C1-1 Zone and 
Flood Plain – FP Zone, permitting the sea 
container/truck trailer to be at “0” lot line. 
Note however that regard shall be given to 
Building Code requirements with respect to 
side yard setback. 

C1 zone provisions require a minimum rear 
yard setback of 6.0m. The sea 
container/truck trailer shale be placed no 
closer to the rear property line than 6.0m 
measured from the extent of the unit to the 
rear property line. 

Location 5.1.3 (c) Accessory buildings and structures 
shall not be structurally attached to 
a main building in any way and they 
shall be located at a distance of not 
less than 1.0m from the main 
building. 

The truck trailer shall be located a minimum 
of 1.0m from the main building on the lot. 

Height 5.1.4 Except as otherwise provided in 
this By-law, no accessory building 
or structure shall exceed 4.5m in 
height or be higher than the main 
building on the lot, whichever is the 
lesser. 

The truck trailer shall be no greater in 
height than 4.5m measured from average 
adjacent grade to the top of the unit. The  

Coverage 5.1.5 The total lot coverage for all 
accessory buildings and structures 
on a lot shall not exceed 10% of the 
lot area. 

The trailer is approx. 2.60m wide x 4.1m 
high x 12.3m long. This represents 35.58 
sq m or 3.2% of the total lot area (lot area 
being 1,101.46 sq m).A lot coverage of 
3.2% complies with Section 5.1.5 of the 
zoning by-law. 

Coverage 15.2.9 The C1 zone provides that 
maximum lot coverage for all 

The lot area for 34 Wellington is 1,101.46 
sq m.(approx.) The main building at 34 
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buildings and structures on the lot 
not exceed 75% of the lot area. 

Wellington measures 656.83 sq m 
(approx.) and represents 59.6% lot 
coverage. The addition of a truck trailer 
measuring 2.43m X 12.2m will add 29.73 
sq m or 3.2% to the lot coverage 
calculation, resulting in 62.8% lot coverage 
for the property including the main building 
and the sea container/truck trailer. This 
complies with Section 15.2.9 of the zoning 
by-law. 

Parking 
Requirements 
15.2.11 

No parking spaces are required for 
uses permitted in Section 15.1.1 ie 
15.1.1 (qq) retail store 

The retail use on this property is permitted 
under Section 15.1.1 (qq). As parking 
spaces are not required to be provided on 
site, the placement of a sea container/truck 
trailer on the site provides no impact to 
parking requirements under the Zoning By-
law. 

Planting Strip 
1512 

The C1 zone provides that a 
planting strip is required where an 
interior or rear lot line for a lot being 
developed for commercial 
purposes abuts a lot that is in a 
Residential Zone. 

34 Wellington does not abut any lands in a 
Residential Zone. The adjacent lands are in 
the Central Commercial – C1-1 Zone and 
Flood Plain – FP Zone. 

 

Section 4.2 of the Heritage Conservation District (HCD) Plan outlines recommended practices for 
additions, and extensions. The placement of a truck trailer isn’t a true addition/extension to the main 
building, but for review purposes we are considering it an addition/extension to the main building as the 
guidelines would be similar for both situations. With the proposed location of the truck trailer on the 
property most of the recommended practices and guidelines can be met: 

 

4.2 -Recommended practices and guidelines 
(Additions and Extensions) of the Heritage 
Conservation District Plan 

Interpretation for 34 Wellington Street 
North 

Additions should be compatible with and complement the 
architectural character of the original building, 
neighbouring buildings and predominant streetscape of the 
surrounding area. This is particularly true with respect to: 

 

 

1. (a)-Overall size/mass and proportions (existing building 
in relation of the extension/addition) 

The trailer is approx. 2.60m wide x 4.1m 
high x 12.3m long (29.73 sq. m.), and the 
main building 22.25m wide x 34.62m, 
long (irregular) with a peak height of 
7.74m at the rear of the building (656.83 
sq. m. approx.) and represents 59.6% lot 
coverage.   

1. (b)-setback from the street With the trailer being an 
extension/addition of the main building, 
and proposed to being placed in the rear 
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yard, it will have appropriate setback 
from the street.  

1. (c)-height and roof shape The height of the trailer will be lower than 
the peak of the roof of the main building, 
the roof on the trailer will be fairly flat. The 
height of the main building to the peak is 
7.74m at the rear of the rear of the 
building from grade.   

1.(d)-exterior materials The exterior cladding on the trailer will be 
metal, which is consistent to the material 
on the exterior side of the main building 
that abuts the Riverview Walkway.  

1.(e)-style, size and proportion of window and door 
openings 

There are no windows being proposed in 
the trailer, however the doors on the 
trailer are not going to be altered from 
how it was constructed (typical barn style 
doors that you would find on a transport 
trailer)  

Additions should generally be located to the rear on less 
significant elevations of the building to reduce their visibility 
from, and visual impact on, the street.  

The trailer will be placed on the lot as per 
that attached site sketch. It will not be 
visible to the front street, however it will 
be visible from the Riverview Walkway. 
We have discussed screening of the 
trailer to help shield it from the trail, but 
due to the timeframe of the trailer being 
onsite, it seemed to be too onerous.  

Additions should not obscure or remove historically 
significant features of the original building.   

The trailer will be placed on the lot as per 
that attached site sketch in the rear yard, 
and not obscuring features of historical 
significance.  

Try to keep the height and bulk of the new addition smaller 
where possible than the existing building.   

As mention above, the trailer will be 
smaller than the main building.  

Additions should not be higher than the ridge of the main 
roofline of the property as seen from the street in front of 
the building 

As mentioned above, the trailer will sit 
below the ridgeline of the main building. 

 

FINANCIAL IMPLICATIONS 

None 

SUMMARY 

THAT staff recommend the Heritage Committee review the application for a Heritage Permit and 
support the application for a Heritage Permit for a truck trailer to be placed on the property at 34 
Wellington Street North for a two year period, with it being located as proposed on the attached site 
plan. 

 OTHERS CONSULTED 

Grant Brouwer, Director of Building and Development;  
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Susan Luckhardt, Planning Coordinator 

ATTACHMENTS 

Heritage Permit Application 

Aerial photo showing proposed location for sea container/truck trailer. 

Letter from neighbouring property Owner (26 Wellington Street North)  

Respectfully submitted by 

_____________________________  
Jason Silcox  
Building Inspector  

Reviewed by 

  
Grant Brouwer  
Director of Building and Development  
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